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" 1.SIGN On To: http://www.ncas.com
_ 2. On the Home page click on “For Members”
3. On the Login page click on “NCAS Online Self Service”

4. For the User ID and the Password type in your Group ID (he) in lower
case then click on the Login button

5. 0n the Manage Generic Web Accounts page enter the employee’s
personal data requested in the format required including social
~ security number or alternate identification number, last name, first
" name, date of bu’th and zip code then click on the Begin Search
button

6 Create and enter your own User ID and Password completing
all of the empty flelds then click on Create Web Account,




